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How to Create a Back pay Element

Go to Processing -> Payroll Routines -> Back Pay Generator
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Click Next

Back Pay Generator

Welcome to the WizPay Back Pay Generator Wizard. ..

The ‘Wizard will guide vou through the steps
required to correctly Process the Back Pay
to be paid by this Payroll.

Click on Nextto continue set up or Cancel to quit...
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Select the employees to be given backpay

Select the periods to be used.
Click Next

Back Pay Generator

Employee and Start / End Period Entry
& Al Employees

" Emplopee

" Group

Please Enter the Start Year and Period... Taw vear

Please Enter the End Y'ear and Period... Tax Year: Igugg 3 Period: |1 3‘
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Select the pay Elements to use in the calculation

Back Pay Generator

Pay Element Selection

Select the Pay Elements you wish o Duery

Pap Element

O Basic Hrs

O Haliday Hrs
O Time +1/5
O Time +1/2
O Time + 2/4
O Gen Bonus
O Hal Borws
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Enter the Percentage Factor you wizh to Mulitply by I

/5

| <Back | Newt> | | Cancel

Wiztec Documentation Dept. Copyright Wiztec Ltd 2013



@Wiztec

Unit 14,

Airport East Technology Park, Farmers

Cross, Co. Cork, Rep Of Ireland

www.wiztec.ie support@wiztec.ie

Right Click in the grid and select all items
Select the Pay element to you used
Click on Apply Payments
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Click on Next
Click on Finish

Go to Processing -> Payroll Routines -> Recalc Pay.
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