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How to Create a Back pay Element 
 
Go to Processing -> Payroll Routines -> Back Pay Generator 
 

Click Next 
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Select the employees to be given backpay 
Select the periods to be used. 
Click Next 
 
 

 
Select the pay Elements to use in the calculation 
 
 
Select the Percentage factor to Multiply by 
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Right Click in the grid and select all items 
Select the Pay element to you used 
Click on Apply Payments 

Click on Next 
Click on Finish 
Go to Processing -> Payroll Routines -> Recalc Pay. 
 
 
 
 


