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Overview 
 
This guide will take you through the steps necessary to set up and correctly 
process Disability Pay for you and ensure that end of year reports are 
accurately compiled and returned. 
 
Setting up the Pay Elements 
 
Setting up the pay elements correctly is the key to ensuring that the system is 
administered correctly. With regard to WizPay and how it acts with Disability 
Pay there is a specific pay element “type” – Disability – that is to be used that 
can be assigned to the pay elements used and this can then be handled in the 
correct manner and reported on separately at end of year. 
 
Disability Pay where the Employee keeps the cheque 
 
The first case that we will deal with here relates to the situation whereby the 
employee keeps the disability cheque and the employer pays sick pay. In this 
case, because for the first 6 weeks the disability pay is not liable to tax and 
from then on it is it needs to be handled by 2 separate pay elements.  
 
Pay Elements 
 
Our suggestion here is to name the pay elements in such a way as to make 
them easily identifiable to the user as to their setup. 
 
1: Disability Non Taxable 
2: Disability Taxable 
 
The above 2 pay elements would be what we would consider sensible 
examples of what should be set up to handle this system. The following 
screenshots show how these should be set up as pay elements. 
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Disability Non Taxable Pay Element 
 

 
 
Disability Taxable Pay Element 
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Applying the payment is done as for normal payments. Take the following 
example of an employee who has been paid €700 per week and has a cut off 
of €653 and weekly tax credits of €68. If he goes on disability pay in week 13 
of the year then his YTD figures are Gross Pay of 8400 and tax paid of 
982.44.  
 
Here is the Pay calculation for week 13… 
 

 
 
And how it looks in the Current Pay Analysis screen 
 

 
 
As you can see from the above example the €150 payment is recorded but 
not taken into account in either the gross pay on the right of the screen or in 
the year to date taxable figure. It is only the Payment made by the company 
that is taken into account. This is because the €150 is essentially, as far as 
the payroll is concerned, a notional payment. The employee has already 
received it so all we are doing here is taking note of it for future reference.  
 
The period by period gross to nett from period 12 to period 22 looks like this… 
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As you can see from the above table that once the 6 weeks are over (week 
19) then the taxable figure increases by 700 per period as opposed to the 
previous 550 per period. The disability payment is not deemed to be part of 
taxable pay so even though it is still a notional payment in so far as the 
employee does not receive the payment from the company it is still recorded 
and used in the calculation of tax. It is still not PRSIable at this stage. The 
current pay analysis now looks like this… 
 

 
 
Again you will notice that the Gross Pay on the right hand side is still only 
€550 even though the employee is now being taxed on the full €700.  
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Disability Pay where the Employee gives the cheque to the Employer 
 
The second case that we will deal with here relates to the situation whereby 
the employee gives the disability cheque to the employer who also pays sick 
pay. In this case, because for the first 6 weeks the disability pay is not liable to 
tax and from then on it is it needs again to be handled by 2 separate pay 
elements.  
 
Pay Elements 
 
Our suggestion here is to name the pay elements in such a way as to make 
them easily identifiable to the user as to their setup. 
 
1: Disability Recovered NT 
2: Disability Recovered T 
 
The above 2 pay elements would be what we would consider sensible 
examples of what should be set up to handle this system. The following 
screenshots show how these should be set up as pay elements. 
 
Disability Non Taxable Pay Element 
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Disability Taxable Pay Element 
 

 
 
There is very little difference between the definitions of the “Case 1” pay 
elements. These ones are defined with a type of “Paid Disability” – this 
signifies to WizPay how the pay element should be treated as regards tax 
calculation. In this case the full pay should be entered (i.e. €700) along with 
the disability pay of €150. The tax situation will be automatically handled by 
WizPay.  
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And the Gross to Nett calculation looks like this… 

 
 
As you can see this has the same nett effect that the case where the 
employee kept the €150 cheque and had the Gross dropped by the same 
amount. 
 

 
 
In this case even though the Gross Pay is the full €700 the nett amount of 
Gross pay is still only €550 because the disability cheque has been 
surrendered. 


