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How to Run the Back Pay Generator
Back Pay Generator

This is another useful utility that does a good deal more than just reporting. This item
can analyse payments made to all employees, a single employee or a group of
employees over a given time frame and finally can generate a payment based on
these previously made payments. Once generated, the pay element forms part of the
employee’s gross pay and the pay is recalculated.

The back pay generator is accessed via the following menu item...
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Again this routine is performed using a wizard screen to guide you through on a step
by step basis. The pay can be generated on a single employee, all employees or a
group. You can select the tax year to be analysed (both from and to) and the period
parameters (both from and to) to give you a listing firstly of all the payments between
those 2 points in time that match your criteria.

You then select the pay elements that are to be queried between those 2 points and
set the percentage level to be applied across the results.
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Back Pay Generator
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Back Pay Generator

Query Results Fight Click anywhere on the grid to bring up the
op up renu for Selection options. Select All and
The fallowing Results uey [P tick mark appears next to each item on the grid
T T e A ndividual items may also be selected /
nselected.

Fesult

| StaffMa I M arme I FPay Element
37 Mis M walsh Egsi 17.5 21 91875
0003 hdeo hd tatalo Basic 17.5 7 :3.0625
0003 Select Al Basic 175 14 £125
ooz Select Highlighted | Basic 175 7 30625

0003 Deselect Al Basic 175 21.25 9,297
0003 Mrs M Walsh Basic 175 2025 5.8595
Mrs M walsh Basic 17.5 215 9.40625
0003 Mrs M Walsh Basic 175 225 9.84375
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Select the Pay Element that the above

calculations will be applied as. This will

hen farma part of gross pay the same
=las any other pay element.

All the chosen pay elements that were paid during the selected periods will now be
output and the percentage calculation will be run on them. Finally the results are
accumulated per employee and applied as a single pay element. You have an option
to export this to Excel for further analysis if you so wish. Finally click the Apply
Payments button to apply this payment (accumulated) as a single additional pay
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element - in this case “Backpay”. Once applied this pay element acts as all other
pay elements do and may be edited or deleted as per normal.
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