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Set Deduction YTD Cumulatives 

 

1. Go to Processing -> Payroll Routines -> Set Deduction YTD Cumulatives 

2.  Select the Deduction from the List 
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3. Click Next 

4. Select the employee(s) to Adjust 
5. Click Next 
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6. There are now 2 options 
a. Select a period to reset the amounts from. You will be required to enter 

the tax period and year to total from 
b. Set the figure to Zero, you can chose to set the Year to date or Cumulative 

Figure 
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7.  A list will be displayed showing the new figure, Click Save to adjust the figures 


