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Using Wiztec applications

The software described in this installation guide is furnished under a license
agreement and may be used only in accordance with the terms of that agreement

Copyright Notice

Copyright © 2005 - 2014 Wiztec Ltd. All rights reserved

No part of this document may be copied without the express written permission of Wiztec Ltd., Unit
14, Airport East Technology & Business Park, Farmers Cross, Cork.

Trademarks

Windows is a trademark of Microsoft Corporation. Other product names mentioned in this guide may
be trademarks or registered trademarks of their respective companies and are hereby acknowledged

About this guide

This guide was produced for assistance in setting up and using TITLE HERE contained within WizHR
and the Wiztec Business Suite.

Although Wiztec Ltd has tested the software and reviewed the documentation, Wiztec makes no
warranty or representation, either express or implied, with respect to this software or documentation,
their quality, performance, merchantability or fithess for a particular purpose. This software and
documentation are licensed ‘as is’, and you, the licensee, by making use thereof, are assuming the
entire risk as to their quality and performance.

In no event will Wiztec Ltd be liable for direct, indirect, special, incidental or consequential damages
arising out of the use or inability to use the software or documentation.

Support:
Support for this software is available from support@wiztec.ie or by calling the Wiztec Help desk on
021 4316881

Disclaimer:

Wiztec’s policy is one of constant development and improvement. We reserve the right to alter,
modify, correct and upgrade our software program and publications without notice and without
incurring liability.

Issue Date: 2/1/2015
Document Number: Wiztec070DOC
Program compile date: na
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Weekly Average Report

1. To access the Weekly Average Report, in the Wiztec Business Suite Click on T&A
and select Weekly Average Report.
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2. You will be presented with the Weekly Dates Screen.

Weekly Average Report

‘wieekly Dates | Wweekly Averages | Threshold Report | Emplovees Over Threshold

Start Date

04407 /2008 -

Humber of Weeks 76 s

‘Weekly Working Period 13 -

Working Week [Hours) A8 -
Run ] [ Exit
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3. Click on the drop down menu to change the start date that you wish to run the
report from

Weekly Dates | wWeekly fverages | Threshold Beport |"Eraolovees Dver Threzhold

Start Date |n4m?xznna j

[ 4 | July 2008 [ > |

bon Tue Wed Thu Fri Sat Sun
12 3 4% 5 &6

Mumber of Weeks

Weekly Working Period [ = 8 9 10 11 12 13

_ 1428 16 17 18 19 20

Working Week [Hours] |’21 I B, Ty
28 29 a0 A

< 3 Today: 15/07/2008

4. Enter in the necessary number of weeks you will be running the report to, the
number of weeks the weekly total will be calculated over and the maximum number
hours an employee can work in the Weekly Working Period you have specified. .

Mumber of Weeks |EE ﬂ
Weekly Working Period |1 3 ﬂ
Working Week [Hours] |43 ﬂ

5. Click on to start the report.
BE

Weekly Dates \weekly Averages T weshold Report | Emplovees Over Threshold
Start Date 047072008 -
Number of Weeks EE]
Weekly Working Period |
Working Week [Hours] 18 =
Start Date Number of Weeks ‘weekly Working Period Working Week [Hours)
The date that How many weeks How mary weeks the The masimumn average
yau wigh ta run the report will be warking average will number of hours a
the report fram n to be calculated aver emplayee should work
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6. The first screen that appears details the employees that have gone over the total
number of hours set in the opening screen.

Working Week [Hourg] |4E ﬂ

Employee Details are displayed along with the hourly average and week details.

Weekly Average Report

‘wizekly Dates | Weekly Averages | Threshold Report  Employess Over Threshold

Export to Excel ] [ E xit I

Employee Number |Fnrename |Surname Department Division Average |Start |End |
110 [LEW turphy Ldministration Accounts 60.53 01/01/2008 | 25/0372008
110 ary Murphy Administration Accounts 60,22 03f01/2005 01042008
110 Mary turphy Adrniniztration Accounts 60,22 15012008 | 08/04/2008
110 tary Murphy Adrinistration Accounts 58,99 220012008  15/04/2008
1147 Tory Hayes Administration HR 55.91 290012008  22f04/2008
1147 Tary Hayes Administration HR 52,83 05/02/2008 | #9/04/2005
1147 Tory Hayes Administration HR 49.76 01/01/2008  25/03/2008
1147 Tory Hayes Adminiztration HR 48,27 01/01/2008  25/03/2008
1147 Tory Hapes Administration HR

7. Two other tabs are available; | Threshold Repot gnd | ‘weekly Averanes

Weekly Average Report —

‘wieekly Dates | Weekly Averages | Threshold Report | Employees Over Threshold

Export to Excel ] [ E xit I

Employee Number |Fnrename |Surname Department Division Average |Start |End |
110 M ary Murphy Administration Accounts 60,63 01/01/2008  25/03/2008
110 I ary Murphy Administration Accounts 60,22 08/01/2008 01/04/2008
110 b ary Murphy Administration Accounts 60,22 15/01/2008 | 05/04/2008
110 I ary Murphy Administration ACcounts 55,99 22f01/2008  15/04/2008
1147 Tory Hayes Administration HR 55.91 290012008  22/04/2008
1147 Tory Hayes Adminiztiation HR 52,83 05/02/2008 | 29/04/2005
1147 Tany Hayes Administration HR 49,76 01/01/2008 | 25/03/2008
1147 Tony Hapes Administration HR 48.27 01/01/2008 | 25/03/2005
1147 Taony Hapes Adminizstration HFR
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8. Threshold Report displays the average weekly hours for all employees over the
period you have set.

Weekly Average Report

‘wieekly Dates | Weekly fveranes  Threshold Report | Emplovees Over Threshold
Export to Excel ] [ E it I

Employee Number |Fnrename |Surname Department Division Average |Start |End | A
110 Mary Murphy Administration Accounts 0.00 11{03/2006 | 03/06/2008

110 | Mary Murphy .Administration .Accnunts 0,00 18/03/2008 ' 10/06/2008

110 | Mary Murphy .Administration .Accounts 0.00 25032008 | 17/06/2008

110 | tary Murphy Administration ACCOunts 0.00 01/04/2008 | 24/06[ 2008

1147 rrionu Hayes | Administation | HR 30,37 01/01/2008 | 25/03/2008 HR
1147 Freew | Hayes | adminisyation | HR lz7.71 |08/01/2008 | 01/04/2008

1147 | Tory | Hayes .Administlalion | HR .24.?T IISfDIJ'ZDDS .DSJ’D‘IJ’ZDDS

1147 | Tory Hayes .Administlalion | HR 22.58 22/01/2005 15/04/2008

1147 | Tony Hapes Administration HR 18.93 29/01/2008  22/04/2008

1147 | Tory Hayes Administration [ HR 15.91 05/02/2008  29/04/2008

1147 Tong Hayes Administration HR 12.83 12{02/2008 | 06/05/2008

1147 | Tany Hapes Adrniniztration HR 10.22 19{02[2008 | 13/05/2008

1147 [Tang Hayes | Admiristiation | HR 7.57 26(02/2008 | 20/05/2008

1147 [ Tony | Hayes |Admiristriation | HR 511 |04/U3(2008 | 27/05/2008

1147 [Tan | Hayes [ Admiristation | HR 250 | 11/03/2008 | 03j05/2008

1147 | Tony Hayes .Administration | HR 2.59 15/03/2008  10/06/2005

1147 | Tony Hapes Adminigtration HR 0.00 250032008  17/06/2008

1147 Tony Hayes Administration HR 0.00 01/04/2008 | 24/06{2008

1 Joe Bloggs Adminigtration HR .00 0101 1P00R  FRMNAZONE | ¥

9. Weekly Averages gives a week by week breakdown of the average working hours
during the week.

Weekly Average Report
wieekly Dates | Weekly Averages | Threshold Report | Emplovees Over Threshold

Export to Excel ] [ E it I
Employee Number ‘Fnrename ‘Surname Department | Division o1 /01 /2008 |na;mxznns | 15/01/2008 2204
110 Fany Murphy Adrninistration Accounts o o o o
110 I any urphy Adminiztration | Accounts .El o .El 1]
110 LELY Murphy Adrniristration . Accounts o 1] o ]
110 bl any turphy Adminiztration Accounts 34.63 35,15 28,53 47.¢
1147 Tary Hapes Admiistration . HR o il I il
1147 Tony Hapes |Adminishation | HR o o I I
1147 Torp Hayes .Administration | HR .D .D .D .D
1147 Taony Hayes Adrinistration [ HR .D 1] :D 1]
1147 Tary Hapes Adminiztiation HR 3z.00 41,33 .42. 10 40,0
1147 Tary Hayes Administration . HR o o I ]
1147 Tony Hayes Administration HR o 1} o 1}
1147 Tany Hayes Adminiztration HR o 0 o 0
1147 Taorny Hayes Administration | HR .32.00 33.65 .40.70 40,0
1147 Tary Hapes |Administration | HR 25,08 34,08 3447 40
1147 Tony Hayes [Admirishation | HR 2,00 43,25 4380 N
1147 Tony Hayes Adminiztration | HR .D 1] :D 1]
1147 Tary Hapes Administration HR 3z.00 32.32 4648 E1.¢
1147 Tony Hayes Administration HFi 32,00 25,75 134,60 320
< ¥
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10. The [ Export to Excel | 1 0 exports the data that is currently on display to an

Excel Sheet.

“Weekly Dates | “Weekly dverages | Threshold Report | Emplove

Export to Excel l I E xit l

Employee Number | Forename | Surname
110 hd ary k Lirphy
110 b ary kd Lirphy
110 kany b urphy

E1 Microsoft Excel - test13

E_I‘I File Edit Wiew Insert Format  Tools Data  Window  Help

RN NENNE RN 8 N REEREE s A RSN B s Y IR o s -.@H;ma|
DiE0 - A& B/H Supervisors
A | B | ¢ | D | E | F [ s [ H | & [ 4 ]

Employee Forename Surmame Department | Division Average  Start End

101 Mary Murphy  Administration |Accounts oo 01.01/2008 25032005
101 hary Murphy | Administration |Accounts f.o0 05/01,/200E01/04,/2005
101 Mary Murphy  Administration |Accounts oo 15/01,/200z 08/04,2005
101 hary Murphy  |Administration |Accounts f.o0 221012008 15/04,/2008
101 Mary Murphy  Administration |Accounts oo 29/01/2008 22/04/,2005
101 hary Murphy  |Administration |Accounts f.o0 05,02/2008 29/04,20058
101 Mary Murphy  Administration |Accounts oo 12/02/200z 0505/2005
101 hary Murphy  |Administration |Accounts f.o0 19/02/2008 13/05/2003
101 Mary Murphy  Administration |Accounts oo 2B/02/2008 20/05/2005
101 hary Murphy  |Administration |Accounts f.o0 04,/03/2008 27 /05/20058
101 Mary Murphy  Administration |Accounts oo 11/03/200z 03/06/2005
101 hary Murphy | Administration |Accounts f.o0 18/03,/200€ 10/06/2008
101 Mary Murphy  Administration |Accounts oo 25/03/200¢ 17 06/2005
101 hary Murphy | Administration |Accounts f.o0 01,/04/2008 24/06/2008
106 Tony Hayes Administration HR oo 071./01/2008 25/03/2005
M0 Tony Hayes Adrinistration | HR .00 08/01,/200E01/04,2008
106 Tany Hayes Adminigtration HR oo 15/01/200z 05/04,2003
M0 Tony Hayes Adrinistration | HR .00 22012008 15/04,2008
106 Tany Hayes Adminigtration HR oo 29/01/2008 22/04,/2003
M0 Tony Hayes Adrinistration | HR .00 05/02/200E 29/04,2008
106 Tony Hayes Administration | HR f.o0 12022008 06/05/2003
M0 Tony Hayes Adrinistration | HR .00 19/02/200€ 13/05/2008
106 Tony Hayes Administration | HR f.o0 2B,/02/2008 20/05/20038
M0 Tony Hayes Adrministration | HR .00 04/03/200€ 27 /05,2008
106 Tony Hayes Administration | HR f.o0 11./03,2008 03/06/2003
106 Tony Hayes Adrministration | HR .00 18/03,/200€ 10/06/2008
106 Tony Hayes Administration | HR f.o0 25032008 17 /06/2003
106 Tony Hayes Adrministration | HR .00 01,/04/,2008 24/06/2008
110 Joe Bloggs | Administration |HR f.o0 01,01,/2008 25/03/2003
t11D Joe Bloggs | Administration |HR @.DD 08/01/200E01/04,2008
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